
Page 1of4

STATE OF CALIFORNIA. -PARTMENT OF CALIFORNIA HIGHWAY PATROL

,SPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Command:

Central Divisíon
Division:
Central

Number: B

DUI Cost Recovery

Evaluated by:

Seroeant Scott Goddard 15220
Date:

0710912009
Assisted by

N/A
Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies

with policy, applicable legal slatues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.

RdOitionaity, öuch discre[anc¡es and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of

command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow'

up lnspection, the "Follow-up lnspection" box shall be marked and only deficìent items need to be re-inspected.

TYPE OF INSPECTION

fl Division Level X Command Level

n OfRce of lnspections n Voluntary Self-lnspection

Follow-up Required: I n rottow-Up lnspection

fl yes X trlo L", 2./.
t7-

For applicable policies, refer to HPM 1 1 .1 , Chapter 20. /

Note: lf a "No" or "N/A" box is checked, the "Remarks" se,qtion shall be uti

1 Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each

tr Yes

arrest that meets fhe cosf criteria?

INo Xrun Remarks:

Division Office

2. What are these procedures?

Central curren¡y turns over all response type incidents that would require a CHP 735. The appropriate CHP area would

process the required documents,

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? n Yes !No X ru¡n Remarks:

Division Office

4. lf the answer to question 3 of this checklist is yes, is

the responsibility of processing all CHP 735 forms
listed in their iob description or anv other document?

n Yes lNo X ruln Remarks:

Division Office

[T!AILEA
c?ltø[0,¡

CHP 6B0U (Rev. 02-09) OPI 010



Page 2 of 4

STATE OF CALIFORNIA
-qPARTMENT OF CALIFORNIA HIGHWAY PATROL

,SPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

5. Are allCHP 735 forms fon¡varded to Fiscal
Management Section (FMS) properly with completed
críteria in either Section A or Section B of the form?

n ves !No x N/A Remarks:

Division Office

6. Does the command have a suspense system in place
to facilitate notiflcation of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
o A Blood AlcoholContent (BAC) under.0B%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

[] Yes nruo x N/A Remarks:

Division Office

7, Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08% were received

o The date of BAC results of :.04o/o were received
for a commercial driver

E Yes []No X N/A Remarks:

Division Office

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
o A BAC of < .08% was obtained

n Yes nNo X rurn Remarks:

Division Office

L ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

n Yes nNo X ruln Remarks:

Division Office

10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

fl Yes ENo X N/A Remarks:

Division Office

1 1. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? n Yes nNo X N/A Remarks:

Division Office

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

! Yes nNo x N/A Remarks:

Division Office
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STATE OF CALIFORNIA
^ÊPARTMENT OF CALIFORNIA HIGFÍWAY PATROL

,SPECTION PROGRAM
CHAPTER 8
COMMAND DUl COST RECOVERY

13. Does the Notes portion of the CHP 41 5 indicate the
billable DUI time when the CHP 415 includes more
than one activitv?

n Yes nNo X N/A Remarks:

Division Office

14. Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery 

'

included in the CHP 735?
. Response Time
. On-Scenelnvestigation
o Follow-uplnvestigation
. Report Writing
. Vehicle Storage
¡ Call Back
. Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

! ves nruo X ¡¡IN Remarks:

Division Office

15. Are the staff hours for officers-in-charge, 'sergeants,

lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

n Yes fl No X N¡N Remarks:

Division Office

16. ls the current hourly rate for reimbursement, sent out
to allcommands via Comm-Net from FMS, being
used?

! Yes nNo x N/A Remarks:
Division Office

17, ls a copy of the CHP 735 being retained at the
command and filed? n Yes []No X uln Remarks:

Division Office

18. ls the command utilizing the, optional, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Proqram?

n Yes nNo X ruIE Remarks:

Dlvision Office

tracking the DUI Cost Recovery Program?

N/A

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
o Defendantlnformation
. Violationlnformation
. Gourt lnformation
. FMS lnformation
. BAC test results

E Yes n ¡lo Xvn Remarks:

Division Office

CHP 680U (Rev.02-09) OPI 010



STATE OF CALIFORNIA
^€PARTMENT OF CALIFORNIA HIGHWAY PATROL

,SPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Page 4 of 4

21. Are cases not resulting in a conviction within 12

months after submission to the District Attorney
closed out after court verification of case status?

n Yes nNo X N/A Remarks:
Division Office

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

n Yes nruo x N/A Remarks:

Divisíon Office

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed bv the Department?

n Yes fl ¡lo x N/A Remarks:
Division Office

24. ls the command reviewing the quarterly reports sent
by FMS related to the submiss[on of CHP 735 forms
and case status identiûing any deficiencies in the
submission and accountability of the DUI Cost
Recovery Proqram?

n Yes nruo XruN Remarks:

Division Office

Question 25 pertains to Fiscal Management Section.

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuino command for corrections?

! ves nNo [] ruln Remarks:

CHP 680U (Rev.02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
trXCEPTIONS DOCUMENT

agelofl

command I Division: I ChaPter: I
Central Division I Central I DUI Cost R

lnspected by: I Date:

eant Scott Goddard 15220 | 0710912009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified defìciencies, corrective action plans. A CHP 51 Memorandum may b

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Offìce Level

Total hours expended on the
inspection:

t hour

u

tr

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

l-l Yes X trlo

Fonruard to:

Due Date:

Chapter lnspection:

lnspector's Comments Reqardinq lnnovative Practices:
Central Division turns over all response type incidents requiring a CHP 735' The appropriate CHP area

processes the required documents.

lnspector's Comments. Shalladdress non concurrence by commander (e.g., findings revised, findings unchanged,

N/A

Required Action

Corrective Action Plan/Timeline
N/A

Lj Employee would like to discuss this report with
the reviewer. r'
lsee HPM 9.1 . Chapter 8 for appeal procedures.)''

DATE

z/n/es

( ,(;

DAT,E

+/r /oq
-l Reviewer discussed this report with

employee
[-l Concur tr oo not concur

DATE

-7^//-aN

CHP 680A (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

Command:
Grapevine lnsp. Fac

Division:
Central

Number:

Evaluated by:
Sgt. S. Rockafellow

Date:

07t07t2009

Assisted by:
Lt. S. A NeÞer

Date:
0710712009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commenied on via the 'Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, lhe memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-
up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

ryPE OF INSPECTION

! Division Level X Command Level

tr Off¡ce of tnspections I Voluntary Self-lnspection k¿--t l- -se.î-

Follow-up quired:

X ¡loYes ,-é

For applicable policies, refer to HPM 1 1,1, Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

Procedures outlined in HPM 1 1.1 , Chapter 20.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHp 235 forms
lìsled in their job description or anv other document?

Remarks: Area S.O.P., Sergeant
collateral duties assig nment

t f ¡ol"/cHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes ENo [] N/A Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
o A Blood Alcohol Content (BAC) under .08%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

X Yes ! t'lo ! ru¡n Rema¡ks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08% were receíved
. The date of BAC results of =.04Yo were received

for a commercial driver

X Yes !No !Nn Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < .08% was obtained

X Yes nNo nrun Remarks:

9. ls the ltemized Staff Hours section of the CHP 73S
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes nruo I N/A Remarks:

10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHp 735
to FMS?

X Yes n ¡lo E N/A Remarks:

11 Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? I Yes f] f,¡o n ¡¡rn Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 41S, Daily
Field Record?

X Yes trruo T N/A Remarks:

CHP 680U (Rev.02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

13. Does the Notes portion of the CHp 415 indicate the
billable DUI time when the CHp 41S includes more
than one activity?

X Yes nruo tr N/A Remarks:

14. Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHp 73S?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

I Yes nruo n ru¡n Remarks:

15. Are the staff hours for offìcers-in-charge, sergeãnÇ
lieutenants, or captains listed on the CHp T3S for
time spent performíng the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

X Yes I tto ! ru¡n Remarks:

16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes [] tto tr ru¡n Remarks:

17. ls a copy of the CHP 735 being retained aJ the
command and filed? X Yes ! tlo n N/A Remarks:

18. ls the command utilizing the, optional, CHp 735A to
track cases qualifying for the DUI Cost Recovery
Program?

X Yes nto n N/A Remarks:

ts. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?

N/A

20. Are commands using
track cases qualifying
Program including the
monitoring system?
. Defendantlnformation
. Víolationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

X Yes nNo n ¡ln Remarks:

21. Are cases not resulting in a conviction within l2
months after submission to the District Attorney
closed out after court verification of case status?

X Yes n ¡¡o T N/A Remarks:

CHP 680U (Rev.02-09) OPt 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

22 Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

I Yes nNo nrun Remarks

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed bv the Departrnent?

X Yes nNo n nrn Remarks:

24. ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHp 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

I Yes !No n N/A Remarks:

25. ls FMS reviewing the CHP 73S forms for
completeness of information and returning deficient
fo¡¡1q to the issuing command for corrections?

flYes lNo n ¡un Remarks:

The Grapevine Inspection Facility has not had an incident requiring a CHP 735.

Area personnel are aware of the requirements to complete and track CHP 735's as outlined in
HPM 11.1, Chapter20.

CHP 680U (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:
Grapevine lnsp. Fac.

Drvision

Central
Chapter:

I
lnspected byl

Sqt. S. Rockafellow
Date:
0710712009

!:giIi 3:::_::=:=::__:::::::_:_::==:_:=:::_ ==:_:_ :::_=
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

51 Memorandum may be used if additional space is required.

TYPE OF INSPECTJON

fl Division Level X Command Level

I Executive Office Level

Total hours expended on the
inspection:

t hour

Corrective Action Plan lncluded

Attachments lncluded

n

I

Follow-up Required:

nYes Xto

Forward to: Central Division

Due Date: 0710812009

,l..:':l;ï:,:, i... 
'j:ri :ii'ì; j'ii,.:':::ir;'': ii;r,';.;:-i'.:,iìi'1:'iì i. | :.ì:: ,:1:;,'i'

l'.],'''1'j','|..;.'.':.:.':'-\',.1'..:j.-':Ii.1.Lt':''......j'''i

lnspector's Comments Regardinq lnnovative Practices:

N/A

Command Sugqestions for Statewide lmorovement:

N/A

I r's Findinqs:

Area has nol had an incident requir¡ng a CHP 73S.

Commander's Response: X Concur or ! Do Not Concu[ (Do Not concur shall document basis for res

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc

CHP 6804 (Rev 0249) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command:
Grapevine lnsp. Fac

Div¡sion:
Central

Chapter

B

lnspected by:

Sot. S. Rockafellow
Date:
07t07t2009

l_J Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter I for aooeal orocédures )

DATE

azls/oç
j€_¡_

DATE

oz/o>/crq
Ll Reviewer discussed this report with

employee
I Concur ! Oo notconcur

REVIEWER'S SIGNATURE DATE

CHP 600,{ (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Buttonwillow
Division: Central Chapter B

lnspected by:

Sam Arrinqton
Date: 06/1 B/09

Page 1 of 2
:::==::===:==:::::::::===:i==::= =:=:::::==:=::::=:=::::::::::::::=::=::::::::::::
INSTRUCTIONS; Thisdocumentshall betyped. Checkappropriateboxesasnecessary,orfill intheblanksasindicated.Ente.rthechapter

nrmuur of the inspection in the Chapter lnó[ection number, Under "Forward to:" enier the next level of command where the documenl

sÀall be routed to and its due date. This document shall be utilized to documenl innovative practices, suggestions for statewide

identified defìciencies, corrective acllon A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

! Division Level ffi Command Level

n Executive Office Level

Total hours expended on the
inspection: 4

T

tr

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

n ves B tlo

Fonruard to: Central
Division

Due Date: 06/30/09

lnsoector's Comments Regarding lnnovative Practices:

lnspector's Commentst Shalladdress non concurrence by commander (e,9,, findings revised, findings unchanged,



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2
Sam Arrinqton

! Employee would like to discuss this report with
the reviewer.
lsee HPM 9.1 . Chaoter 8 for apoeal Þrocedures

DATE
o6t1Bt09

INSPECTÓR'S SIGNATURE

5 S¿oJ b-GJ
DATE
06/1 B/09

! Reviewer discussed this report with
employee

! Concur I Do not concur

REVIEWER'S SIGNATURE DATE



State of CaUfornia

, Memorandum

Date:

T'o:

Flom:

File No.:

Subject:

B usin ess, Tra nsp ortation and Housitt g Agen c.1'

.Iune 18,2009

CentralDivision

ÐEP,4I{TI\4ENT OF CALIIÎORNIA tr{IGtr{WAY I"ATTTOL

BUTTON\A4LLO\A/ AR-EA

426.13088

AREA MANAGEMENT E\/ALUATION- LIPG 22,1

COMIVIAND DUI COST RECOVERY

The attached infomal evaluation was conducted on the AREA'S DUI COST RECOVERY
pROCEDURES in accordance with HPG 22.1 Chaptet'8. The informai evaluation revealed the

various functions contained in Chapter 8 are ovetseen by the Alea's court officer and

supen,isors, The infonnal evaluation revealed no conections wele needed.

If you have an¡, questions, please feel tee to contactme al (661) 16+5580

Conimander

Attaciments
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STATE OF CALIFORN¡A

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PRCGRAM
CHAPTER 8

COMMAND DUI COSI' RECOVERY

or fìll in the blanks as indicated. Any l!o" answers, discrepancies

wfth poricy, appricabre regarstatue, 9!î11'11!!::îiiTl':^11:i1tL?"ffi3::1;:-îlolo,r ,o,,o¡ 
^iää,fiå',.1!il, |,Hüäü;ãiä" ãÀo.r deficiencies shal be docum ntecJ on an Exôeptions Document ancl addressed to the next level of

conlmand, Fufthermore, the memorandum shall include anyfollow- p and/o|corrective action(s) taken. lf this form is used as a Follow-

,p'i.rpä"i¡"r, tnr "ÈOo*ìn t*p".tion" box shall be marked ancj only deficient items need to be re-inspected'

1of4

Number: 426

Evaluated by: Officer Sam Arrington
Buttonwillow

TYPE OF INSPECTION

! Divísion Level @ cot*tnd Level

n Ofice of lnspections ! Voluntary Self-lnspection

Lead lnspector's Signature:

5'.Âfr.-,¡ g-' o'J

Follow-uP RequirPd:

! Yes ,iK tto
! Follow-Up lnspection

BY:

Commander's Signature: Dale: 0611Bl2o09

For applicable policies, refer to HPM 1 1'1, Chapter 20'

glsectfollfÍ ih al l¿begülll I lzeOlrcfåexplaFaIl o frl ¿j,l:14.'1+:1'.,'$

ffi have sufticient procedures to

ensure that a CHP 735, lncident Response

Reimbursement Statement, is prepared for each

arrestthat meets the cost recovery criteria?

B Yes !No ! N/A Remarks:

-2. 
What are these Procedures?

The ButtonwillowArea,s Standard operating Procedures (S,o,P.) requires the following: The cHP 735 along with the a15 (s)

will be attached to the traffic collision report

The CHp 735 information will be entere.d into the Area lnformation Systern (A,l.S,) by the Area's courtofficer and then

forwarded to the Area Commander along with the CHP 415 (s)for approval.

A copy of the CHp 735 along with the CHP 415 (s) shall be retained in the Area office files.

A CHP 735 case log willbe generated on a quarterly basis through A.l.s.

Does the command have a specific employee(s)
assigned to process all CHP 735 forms? KYes I IiloJ tr N/A Rernarks:

.:out '7 7l'Ft(. <n
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SIATE OF CAI.IFORI'IIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

-f . l the answer to question 3 of this checklist is yes is
the responsibility of processing all CHP 735 forms

listed in their job descriptíon oi a
ffi Yes nNo I N/A Remarks:

S. nre all CHP 735 forms fonryarded to Fiscal

Management Section (FMS) properly with completed

criteria in either Section A or Section B of the form?
E Yes INo D ¡lln Remarks:

6. Does the command have a suspense system in place

to facilitate notification of a conviction involving cases

meeting the requirements of the Ddving Under the

lnfluenòe (DUl) Cost Recovery Program? This would

involve cases where the following criteria applies:

. A Blood AlcoholContent (BAC) under ,08%

. A chemical test is positive for drugs only

. There is no supporting BAC test of drug test (i.e,, 
I

a refusal)

E Yes DNo ! N/A Rernarks:

l. ere Cnp 735 forms completed based on the criteria

of Section A of the form being fonvarded to FMS

within ten business days from one of the following
dates?
. The date of BAC results of :'08% were received

. The date of BAC results of :'04% were received

for a cornmercial driver

E Yes !No n N/A Remarks:

g, Are CHp 735 forms completed based on the criteria

of Section B of the form being forwarded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?
. The person arrested refused to provide a

chemical test
. The arrest was for drugs only

. A BAC of < .08% was obtained

E Yes !No n N/A Renrarks:

9'ls the ltemized Staff Hours section of the CHP 735

completed as required in Highway Patrol Manual
'1 1.1, Administrative Procedures Manual, and

includes hours for all employees asslgned to the

incident?

E Yes lNo Irun Remarks:

tO. tf tne person arrested is transient, is the case being

entered into the CHP 7354, Case Log-DUl Cost

Recovery Program, without forwarding the CHP 735

to FMS?

E Yes !No ! N/A Remarks:

11. Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes? ffi Yes INo ! N/A Remarks:



Page 3 of 4

STATE OF CALIFORNIA

DEPARìMENÍ OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

12. Do the total number of staff hours charged on the

CHP 735 agree with the appropriate CHP 415, Daily

Field Record?
I ves INo I N/A Remarks:

13. Does the Notes portion of the CHP 4'15 indicate the

billable DUI time when the CllP 415 includes more
than one activitY?

E Yes lNo f, nln Remarks:

14. Are the staff hours incurred by members of the

Department for the following activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
o Response Time
. On-Scenelnvestigation
. Follow-uplnvestigaiion
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

E Yes !No n ruln Remarks:

15. Are the staff hours for officers-in-charge, sergeants,

lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question

12 of this checklist and not exclusively supervisory
tasks?

E Yes ! tlo ! N/A Remarl<s:

16. ls the current hourly rate for reimbursement, sent out

to all commands via Comm-Net from FMS, being

used?
E Yes !No ! N/A Remarks:

17. ls a copy of the CHP 735 being retained at the

comrnand and filed? E Yes !No ! N/A Remarks:

18, ls the command utilizing the, optional, CHP 7354 to

track cases qualifying for the DUI Cost Recovery
Pr¡rtrem?

E Yes trNo ! N/A Remarl<s:

ts. In the absence of a CHP 7354, how is the command tracking the DUlCost Recovery Program?

The Buttonwillow Area Office has a quarterly review and copies are maintained at the Area Office.
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

ZO. ere commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the

rnonitoring system?

" Defendantlnformation
. Violationlnformation
. Courtlnformation
. Fl\4S lnformation
. BAC test t'esults

E Yes INo ! t'¡t¡ Remaiks:

21, Are cases not resulting in a conviction within 12

months after submission to the District Attorney
closed out after court verification of case status?

E Yes nNo ! N/A Remarks;

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to

FMS as well as the reason the case was closed and

date of last follow-up check?

E Yes [] tlo ! N/A Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

n Yes !No E N/A Remarks: Has not happened

24. ls the command reviewing the quarterly reports sent

by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

E Yes !No TruN Remarks:

:it*i ü.titä{i,Ì:SìI

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuinq command for corrections?

E Yes INo !vn Remarks:
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STATE OF CALIFORNIA
DEPARTMENÏ OF CALIFORN IA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

Commandr

Fort Tejon
Area

Division:
Central

Number:

Evaluated by:

D, Brooks
Date:

5t11t09
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated, Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via lhe "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furtherrnore,thememorandumshall includeanyfollow-upand/orcorrectiveaclion(s)taken, lfthisformisusedasaFollow-
up lnspection, the "Follow-up lnspection" box shallbe marked and only deficient items need to be re-inspected.

ryPE OF INSPECTION

fl Division Level X Command Level

tr Otfice of lnspections n Voluntary Self-lnspection

Yes
Required:

X ¡¡o

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: lf'a "No"'or "N'/A'l,box is,ehecked;.the 'tRerhdrks";sectío'n S'hall be ultilized.for eXplanation, .

1. Does the comrnand have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursernent Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

Rough draft of CHP 735 with all related documents are submitted to supervisor(s) for review.
completes final draft for review and signature by commander.

Area DUI cost recovery officer

Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

4. lf the answer to question 3 of thìs checklist is yes, is
the responsibility of processing all CHP 735 forrns
listed in their iob description or anv other document?

CHP 680U (Rev.02-09) OPI 010
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes nNo n N/A Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
rneeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under .08%
. A chemical test is positive for drugs only
o There is no supporting BAC test of drug test (i.e.,

a refusal)

X Yes INo n ru¡n Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08o/o were received
. The date of BAC results of :.04o/o were received

for a cornmercial driver

X Yes I Irto ! N/A Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the forrn being fonruarded to FMS
within ten business days from being notifíed of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. Ihe person arrested refused to provide a

chemical test
. The arrest was for drugs only
. A BAC of < .08o/o was obtained

X yes f] t'lo EruN Remarks:

9. ls the ltemized Stafl Hours section of the CHP 735
completed as required in Highway Patrol Manual
1 '1. 1, Administrative Procedures Manual, and
includes hours for allemployees assigned to the
incident?

X Yes n lto ! ru¡n Remarks;

10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, wìthout fonrvarding the CHP 735
to FMS?

X Yes !No Irun Remarks:

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? X Yes nNo I ru¡n Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415,Daily
Field Record?

X Yes nNo T N/A Remarks:

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGR,AM
CHAPÏER 8

COMMAND DUI COST RECOVERY

'13. Does the Notes portion of the CHP 415 indicate the
billable DUltime when the CHP 415 includes rnore
than one activitv?

I Yes X tlo nrun Remarks:See exceptions document.

14. Are the staff hours incurred by members of the
Departmentfor the following activities associated with
an incident rneeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
r Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
. Transportation
o Booking
. Chernical Testing
. Traffic Control

I *r.. []ruo E NIN Remarks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

X Yes nno [] ¡un Remarks:

16. ls the current hourly rate for reimbursement, sent out
to all cornmands via Comrn-Net from FMS, being
used?

X Yes !No !run Remarks:

17. ls a copy of the CHP 735 being retained atthe
cornmand and filed? X Yes ! tlo T ruIN Remarks:

18. ls the cornrnand utilizing the, optional, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Prooram?

X Yes nNo n ruln Remarks;

ts. In the absence of a CHP 7354 how is the command tracking the DUI Cost Recovery Program?

20. Are commands using a case monitoring system to
track cases qualifying forthe DUI Cost Recovery
Program including the following information in the
monitoring system?
. Defendanllnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

X Yes nNo trrun Remarks:

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of2

^;;;;;;;;-';;:;1;ñ:;Ãìil;;ñ; ;;;;;;;;ñil,,*il;,"*==*,;;;;;,
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This documenl shall be utilized to document innovative praclices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Mem"randum may b

TYPE OF INSPECTION

! Division Level X Command Level

D Executive Otfice Level

ïotal hours expended on the
inspectíon: 16

X

D

Corrective Action Plan lncluded

Attachrnents lncluded

Follow-up Required:

f] Yes X t¡o

Forward to:
Central Division
Due Date:6/30/09

,: ,..,.i ,,.:?l'i.,;;t';¡..*ii.. ,1 
". 

'. 
:.':,,,.:,:,;r,.il.;., ,,¡.rì;,;*:,.',i]',.,-.¡,r.:'.: tr;..r

lnspector's Comments Regarding lnnovative Practices:

None.

Comrnand stions for Statewide lmprovement:

None.

Inspector's Fíndinqs:

Item #13: A review of all CHP 415's attached to CHP 735's contained no notes indicating which
appl¡ed to billable DUI tirne, when more than one DUI was listed. There was one example which
researched bytheArea coordinator and notations were rnade in orderto indicate which incident
for DUlcost recovery and which did not.

activity
WAS

applied

Commander's Response: X Concur or tr Do Not Concu[ (Do Not concur shall document basis for response

lnspector's Comrnents: Shall address non concurrence by commander (e.g., fìndings revised, findings unchanged,
etc.

CHP 6804 {Rev 02-09) OPI 010



STATE OF CALIFORIIIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

coMMAruri rrus pEcnoN pRocRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Item #13: The appropriate completion of CHP 415's relating to CHP 735's and billable DUI time has
been discussed on Area training days, briefed during shift change(s) and a check list of required entries
for the CHP 415 has been posted in the Area de-briefing room. The discussions, briefings and check list
emphasizethe need for appropriate notations onthe CHP415. CHP415's requiring correction will be
returned to the officer(s) for correction or addition of informatíon, Corrective action completed.

lJ Employee would like lo discuss this report with
the reviewer,
(See HPM 9.1 , Chapter I for appeal procedures.)

TTUREli
DATE

5-zU-Ðt
TNSBIZ_Ç-rOR'TIENATURE h
Þ-\é:-á¿cY

L_l Reviewer discussed this report with
employee

X Concur I Do not concur

REVIE'IüÉR'S S IG NATURE DATE

CHP 6804 (Rêv 02-09) OPI 01O
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STATE OF CALÍ FORNIA
DEPARTMENÏ OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

Command:

Hanford
Division:

Central
Number:

2009-02
Evaluated by:

Douq Puder, lD '10045
Date:

0511112009
Assisted by:

Frank Smith, lD 10376
Date:

0511112009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed io the next level of
command. Furthermore, the memorandunr shall include any follow-up and/orcorrective action(s) taken. lf this form is used as a Follow-
up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

ryPE OF INSPÊCTION

! Division Level X Command Level

n Ofice of lnspections n Voluntary Self-lnspec

Lead lnspector's Signature:

P-i--
low-up Required:
Yes X No

Fol
! ! Foltow-Up lnspection

For applicable policies, refer to HPM 11.1, Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

Remarks:

2- What are these procedures?

Beginning at the start of 2008, a minimum of once each month, the Area lnformation System (AlS) is queried for a listing of all
DUI PCF collisions investigated by the Area. The identifying information for each DUI PGF collision is listed on a CHP 7354
(DUl CostRecoveryLog). ThislogestablishesapreliminarylistofallcaseswhichmayneedaCHPT35form. Theonly
exceptions are when the at-fault driver Ín a DUI collision dies in the collision or when the District Attorney refuses to file a
criminal case when an at-fault driver has a Blood/Alcohol levelof less than .08%

The C H P 7354 serves as a type of "suspense system" to ensure required C H P 735 forms are completed Entries on the CH P
7354 can only be completed when a CHP 735 form is submitted and the information is transposed onto the CHP 7354

3 Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 235 forms
listed in their iob description or anv other document?

Remarks:
ln the Area SOP

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

1. Are all CHP 735 forms fonruarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes [] tlo E ruln Remarks:
Beginning in January 2008.

2. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meetinE the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under ,08%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i e ,

a refusal)

X Yes nNo Ll N/A Remarks:
lncomplete entries on the CHP 735A
(DUl Cost Recovery Log) serve as a

lype of suspense system to ensure a

CHP 735 form is completed when
required.

3. Are CHP 735 forms completed based on the criteria
of Section A of the form being fon¡yarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08% were received
. The date of BAC resulis ol:.04Yo were received

for a commercial driver

X Yes nNo ! ru¡n Remarks:
No .04% for commercial drivers were
located

4. Are CHP 735 forms completed based on the criteria
of Section B of the form being foruvarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater olfence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < .08% was obtained

X Yes nruo E N/A Remarks:
ln 2008, these forms were not being
submitted in a timely manneÍ
However, beginning in April 2009, the
submission of these forms has been
much more timely.

5. ls the ltemized Stail Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes D tlo [] N/A Remarks:

6. lf the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUl Cost
Recovery Program, withoui fonvarding the CHP 735
to FMS?

I Yes DNo X N/A Remarks:
No "transient" cases located

7. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? X Yes n ¡lo fl N/A Remarks:

8 Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes INo I ¡¡¡N Remarks.

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

1 Does the Notes portion of the CHP 41S indicate the
billable DUI time when the CHp 4'lS includes more
than one activity?

! ves XNo n ruln Remarks:
All applicable entrìes are highlighted.

2. Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
o Call Back
, Field Sobriety TestinE
. Transportation
. Booking

' ChemicalTesting
. Traffic Control

X Yes ! tlo I nln Remarks:

3. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHp 73S for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

! Yes XNo ! ruln Remarks:
None were located However, I

cannot establish any of these tasks
were performed by Area supervisors

4. ls the current hourly rate for reimbursement, sent out
to allcommands via Comm-Net from FMS, being
used?

XYes I nruo I ruln Remarks:

5. ls a copy of the CHP 735 being retained at the
cornmand and filed? X Yes n ¡lo ! ru¡n Remarks:

Filed by the Office Manager.

6 ls the command utilizing the, optional, CHP 73SA to 
I

track cases qualifying for the DUI Cost Recovery | X yes
Program? I

n f,¡o I ru¡n Remarks:
This form has helped tremendously.

7. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?

N/A

B. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
. DefendFntlnformation
. Violation lnformation
. Court lnformation
. FMS lnformation
. BAC test results

X Yes I l,lo ! ru¡e Remarks:
All of this ìnformation is entered onto
the CHP 7354.

9 Are cases not resulting in a conviction within '12

months after submission to the District Attorney
closed out after court verification of case status?

X Yes ! ¡to I ruln Remarks:
Beginning in 2008

CHP 6B0U (Rev 02-09) OPI 010
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STAÏE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPÏER 8

COMMAND DUI COST RECOVERY

10. Do. closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

X Yes ! tlo I N/A Remarks;
Explanation included on the CHP
735A

11, Are refunds ot overpayments, as a result of
erroneous charges, in an amount of = $b.00 being
processed by the Department?

! Yes INo X N/A Remarks:
None located

12. ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

X Yes !ruo n N/A Remarks:
Dìscrepancies identified in this
quarterly report helped to identify and
cofrecl problems we were having

'tracking the completion and
submission of CHP 735 forms

Questjon'25 perla ns.to .Fiscal Manasement Section. .

' .1 ìJ.. , ,. .:;'-.ì. ,

13. ls FMS reviewing the CHP 73b forms for
completeness of information and returning deficient
forms to the issuinq command for corrections?

X Yes INo E ru¡n Remarks:
As necessary.

CHP 6B0U (Rev. 02-09) OPI 010



SÏATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
:::::::::::::::::::=:=:=:=::::::::::::=::=:::::::::::==:::::::::::=::::::::::::::
INSTRUCTIONS:This document shall be typed. Check appropriate boxes as necessary, orfìll in the blanks as indicated. Enterthe chapler
numberoftheinspectioninthe.Chapterlnspectionnumber. Under"Forwardto:"enterthenextlevel ofcommandwherelhedocument
shall be routed to and its due date This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans, and may be used to appeal fìndings A CHP 5'1 Memorandum may be used if
additional space is required

Command:

Hanford Area
Divìsion:

Central Division
Chapter: 8 -
DUI Cost Recovery

lnspected by:

Douq Puder. lD 10045
Date:

05/1 1/2009

TYPE OF INSPECTION

I Division Level X Command Level

n Executive Office Level

! CorrectÍve Action Plan lncluded

! Appeal lncluded

! nttachments lncluded

Follow-up Required

IYes XNo

Fomtard to:

Due Date: /

Commander's Date:

05n1t2009

Chapter :lnspection:

Inspector's Cornments Reqardinq lnnovative Practices:

None identified.

Command Sugqestions for Statewide ovement:

The forms provided for this evaluatron, as well as the instructions for completing these forms, are not
adequate to ensure a uniform review of this subject has been conducted. As currently written, the
instructíons for completing this form allow for responses which arefar too subjective to provide a
meaningful evaluation of all commands.

The instructions for each item to be reviewed should be sufliciently expanded so as to make them
specif¡c, comprehensive and easy for the lnspector to understand. The instructions should list exactly
which documents or processes need to be examined, they should list specifically what the lnspector
should be looking for, and they should provide solid examples of what is appropriate and what isn't
appropriate. The instructions should be written in sufficient detail so as to make the inspection forms
"stand alone" documents. References to other publications (i.e., SAM manual, Government Code,
Department pòlicy, etc., ) may be provided to answer obscure quest¡ons that may arise. However, an
lnspectorshould definitely not be required to reference these types of sources on a routióe basis in
order to complete the inspection forms.

lnspector's Findinqs:

Procedures are in compliance with Depafiment policy.

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMEM OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2

Command:

Hanford Area
Division:
Central Division

Chapter: 8 -
DUI Cost Recovery

lnspected by:

Douq Puder. lD 10045
Dâte:

05/11/2009

Concur with lnspector's findings.

lns or's Comments:

N/A

Corrective Action Plan/Timeline

N/A

CHP ô804 (Rev. 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3

Conrmand:

Hanford Area
Division:
Central Division

Chapter: I -
DUI Cost Recovery

lnspected by:

Douq Puder. lD 10045
Date:

05t11t2009

I iPt'oceSs; !(npþeats shali øe ¡itei'w¡ihir'f¡r" (i) busin.e:ëè dàys::of the èomptéiet inaþterinspi'ctlon). ',.':";: 
:.. ,, :' . '

Commander's Basis for Appeal:

N/A

I Review/Decision: Íhis shatr be the ontv revetof

05t11t2009

CHP 6804 (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPAR-IMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Command:

Madera Area
Division:
Central

Number:
450

Evaluated by:

Sot, T. Sheoard. lD #10759
Date:

07t06t2009
Assisted by:
Otficer R. Lopez, lD #16938

Date:
07/06/2009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-
up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

n Omce of lnspections n Voluntary Self-lnspection-

Lead I nspector's Signature:

Follow-up Required:
E yes X tto

n
BY

Follow-Up lnspection Date:

07/06/2009

For applicable policies, refer to HPM 1 1.1 , Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

X Yes trNo ! N/A Remarks:

2. What are these procedures?

The required CHP 735 is to be attached to each arrest report when submitted for review. When the supervisor reviews the
arrest report, he/she will review the CHP 735 as well. lf one is not attached, a copy of the report is made and held in
suspense and a request is sent to the officer to complete the CHP 735. Additionally, the CHP 735 coordinator is the
secondary level of review for the submission of these forms.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? X Yes []ruo ! N/A Rema¡ks:

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their iob descriotion or anv other document?

X Yes !No I N/A Remarks:

CHP 6B0U (Rev.02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

fi Yes fl No n ¡¡n Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under.08%
. A chemicaltest is positive for drugs only
r There is no supporting BAC test of drug test (i.e.,

a refusal)

I Yes ENo T N/A Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
o The date of BAC results of :.08o/o were received
. The date of BAC results of :,04/o were received

for a commercial driver

X ves ENo I N/A Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
r The person arrested refused to provide a

chemicaltest
o The arrest was for drugs only
o A BAC of < ,08% was obtained

X ves fl No n N/A Remarks:

L ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
1 1.1, Administrative Procedures Manual, and
includes hours for allemployees assigned to the
incident?

X Yes nruo ! N/A Remarks:

10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

! Yes DNo x N/A Remarks: None on file,

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? fi Yes n ¡lo ! ruln Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X ves fl ¡lo ! ru¡a Remarks:
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

13. Does the Notes portion of the CHP 415 indicate the
billable DUttime when the CHP 4'15 includes more
than one activitv?

X Yes ! tto n ¡l¡n Remarks:

14. Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 735?
o Response Time
. On-Scenelnvestigation
o Follow-uplnvestigation
. Report Writing
o Vehicle Storage
o Call Back
. Field Sobriety Testing

' Transportation
. Booking
. ChemicalTesting
o Traffic Control

X Yes [] tr¡o Dvn Remarks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
'12 of this checklist and not exclusively supervisory
tasks?

X Yes nruo nrun Remarks:

16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes nNo nrun Remarks:

'17. ls a copy of the CHP 735 being retained at the
command and filed? X Yes !No [] N/A Remarks:

18. ls the command utílizing the, optional, CHP 7354 to
track cases qualifuing for the DUI Cost Recovery
Prooram?

n Yes XNo nrun Remarks:

te. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?

This area uses AIS to log and track cases.

20. Are commands using a case monitoring system to
track cases qualifying forthe DUI Cost Recovery
Program including the following information in the
monitoring system?
. Defendantlnformation
o Violationlnformation
. Court lnformation
. FMS lnformation

X Yes !No fl N/A Remarks:
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COMMAND DUI COST RECOVERY

. BAC test results

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after coud verifícation of case status?

X Yes !No n ru¡n Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-uo check?

X Yes nNo I ruln Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed bv the Department?

D ves nruo X N/A Remarks:

24. ls the comrnand reviewing the quarterly reports sent
by FMS related.to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recoverv Prooram?

X Yes nNo n N/A Remarks:

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuinq command for corrections?

n Yes !No !run Remarks;
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STATE OFîALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPEGTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Seroeant Ed Greene, #11281
Assisted by:
OSS-1, Carrie Smlth, #405258

INSTRUCTIONS; Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Fuflhermore,thememorandumshall includeanyfollow-upand/orcorrectiveactìon(s)taken. lfthisformisusedasaFotlow-
up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

X Ot¡ce of lnspections n Votuntary Self-lnspection

Lead lnspector's Sîgnature:

Follow-up Required:
f, Yes I ¡¡o

X follow-Up lnspection

BY: 06/2312009

Commander's Signature: Date:
06t22t2009

For applicable policies, refer to HPM 1 'l ,1, Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
ReÍmbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

X Yes n r'¡o n rula Remarks:

2. What are these procedures?
Briefed to officers. Officer submits CHP 202 with CHP 735 forms and copies of A4l5's, Supervisor reviews CHP 735 forms
to compare time with 4415's, After superuisory approval, forward the CHP 735 and copies of the 4415's to the clerícal statf
for processing. The Clerical Supervisor wilì contact the court on a monthly basis to find out the final disposition of the case,
Upon conviction, the Clerical Supervisor will fonruard all the paperwork to the Commander for his/her review and signature.
The Commander will fonruard alf the papenruork back to the Clerical Supervisor in order to be processed to Accounting
Section.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? X Yes [] t¡o ü ru¡n Remarks: Clerical Supervisor

4. lf the answer to question 3 of this checklist is yes, is
the responsibÍlity of processing all CHP 735 forms
listed in their iob description or anv other document?

ffi Yes I t'to n u¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTËR 8
COMMAND DUI COST RECOVERY

5, Are all CHP 735 forms fon¡varded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes !ruo n N/A Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood AlcoholContent (BAC) under.0B%
r A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (ì,e.,

a refusal)

X Yes I t¡o n N/A Remarks:

7, Are CHP 735 forms completed based on the criteria
of Section A of the form being fonvarded to FMS
within ten business days from one of the following
dates?
o The date of BAC results of :.08% were received
. The date of BAC results of :.04o/o were received

for a commercial driver

X Yes nuo fl N/A Remarks;

B. Are CHP 735 forms completed based on the criteria
of Section B of the form being fonvarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater otfence as a result of one of the
following?
r The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
¡ A BAC of < .08% was obtained

X Yes X t¡o n N/A Remarks;

9. ls the ltemfzed Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes nruo fl vn Remarks:

10, lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

ffi ves nNo n N/A Remarks:

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? X Yes INo n Nln Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes []No nve Remarks:
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DËPARTMENÏ OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
than one activitv?

! Yes x I'lo n N¡n Remarks: Officers were unaware.
Briefed to coÍect this ¡ssue.

14. Are the statf hours incurred by members of the
Department for the following activities associated with
an incldent meeting the criterìa for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
e Follow-uplnvestìgation
r Report Writing
o Vehicle Storage
¡ Call Back
r Field Sobriety Testing
. Transpoftation
. Booking
. ChemicalTesting
r Tratfic Control

X Yes fl t'¡o Inn Remerks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the actîvities listed in question
12 of this checklíst and not exclusively supervisory
tasks?

X Yes nruo ü ru¡n Remarks:

16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes nNo [] Nrn Remarks:

17 ls a copy of the CHP 735 being retained at the
command and filed? X ves nruo n ruln Remarks:

18. ls the command utilizing the, optionaf, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Prooram?

n Yes XNo n ru¡n Remarks: Optional

tg. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?
Area does not use the CHP 7354, but another Area form to track all DUt Cost Recovery.

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
r Defendantlnformation
. ViolationInformatìon
¡ Court lnformation
o FMS lnformation
r BAC test results

X Yes E tlo ! N/A Remarks:
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CHAPTER 8
COMMAND DUI COST RECOVERY

21, Are cases not resulting in a conviction within '12

months after submission to the District Attorney
closed out after couft verification of case statuó?

n Yes X l.lo n nln Remarks: Coniinued to be tracked.

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as wellas the reason the case was closed and
date of last follow-uo check?

X Yes I tr¡o I NiA Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

X Yes I trlo nrun Remarks:

24. ls the command reviewing the quafterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountabifity of the DUI Cost
Recovery Proqram?

X Yes nNo n N/A Remarks:

atr9,:tio,.l''..'..,Jlff 
!;!js,c1f .l.tr¡asemre,T!qè."Ji.'.[.1

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuinq command for corrections?

I Yes nNo E ru¡n Rernarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

Command:

Oakhurst
Division:
Central

Number:
456

Evaluated by:

Lt. S. Adams
Date:

612212009
Assisted by:
O.T. S, Tempesta

Date:
6t2212009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies

with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally,

such'discrepaÀcies and/ór deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,

the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level x Command Level

n Omce of lnspections I Voluntary Self-lnspection

Lead lnspector's Signatu re

/â/ono-.¿.7-
Follow-up Required:

Ives INo
! Follow-Up lnspection

BY:

Commander's Signature:

fi â/azo¿-/) ¿í
Dateì

*/zz'Ár
For applicable policies, refer to HPM 11.1, Chapter 20.

Note; lf a "No" or "N/A" box is checked, the "Remarks" section shall be utilized for exp]anation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recoverv criteria?

x Yes trNo x N/A Remarks:

2. What are these procedures?
Officers generate CHp Zg5, attach applicable CHPA415 copies with pertinent data highlighted. Officers complete the CHP

735 and route to Sergeant with the ArresUOollision or ArresUlncident reports.

Sergeants review the CHP 735 and Aa15(s) for accurate accounting of time and other pertinent data. Sergeants forward the

CHÞ 735 and 4415s for signature, lf blood results or conviction is necessary, the Commander does not sign, butfon¡vards

the form to the Al/Court officer to hold pending results.

Commander signs the CHP 73S following review, The form is then routed to the Al/Court officer for data entry into AlS.

The Al/Court officer enters the data into AlS, then forwards to the Office Technician.

The Office Technician prepares a copyforfiles, prepares for mailing to FMS, and makes final notations in AlS.

Office file contains a copy of the original CHP 735 with related A4'15 copies attached, for each incident.
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INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? x Yes INo n u¡n Remarks:

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their iob description or anv other document?

x Yes !No [] Nln Remarks:

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

x Yes fl No T ru¡N Remarks:

6, Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under.08%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

x Yes !No [] uln Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being fonvarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08o/o were received
. The date of BAC results of :.04o/o were received

for a commercial driver

x Yes fl No n N/A Remarks: The 1 0 business day
requìrement is not always mel due to
delays in collision report completion
or availability of levels of review Area
strives to comply with this time frame.

B, Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < ,08% was obtained

x Yes fl No fl N/A Remarks: The Al/Court officer must
follow up with the court clerks to
obtain conviction dates. This is not
always timely. Area must research,
the court does not notify.

9. ls the ltemízed Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
'1'1.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

x Yes nNo fl N/A Remarks:

10, lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without fonruarding the CHP 735
to FMS?

x Yes fl t'lo I ruln Remarks: Data is entered into AlS.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

1 'l . Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? x Yes nNo ! N/A Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

x Yes n ¡lo fl N/A Remarks:

13. Does the Notes portion of the CHP 415 indicate the
billable DUltime when the CHP 415 includes more
than one activitv?

x Yes nNo fl N/A Remarks: Officers separate time as
much as possible.

14. Are the staff hours incurred by members of the
Department for the following activities associated
with an incident meeting the criteria for DUI cost
recovery included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
¡ Transportation
. Booking
. ChemicalTesting
. Traffic Control

x Yes nruo fl N/A Remarks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

x Yes [] t,to fl N/A Remarks: Only if specific tasks are
performed, Not for supervision only.

Training officer time is also not
included as it is supervisory in nature.

16. ls the current hourly rate for reimbursement, sent oul
to all commands via Comm-Net from FMS, being
used?

x Yes nruo fl N/A Remarks:

17. ls a copy of the CHP 735 being retained at the
command and filed? x Yes ENo fl Nrn Remarks: Along with related copies of

CHP 4415(s)

18. ls the command utilizing the, optional, CHP 735Ato
track cases qualifying for the DUI Cost Recovery
Proqram?

I Yes xNo I N/A Remarks: The Area is using AIS

1e ln the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

Area is using AlS.

CHP 6B0U (Rev. 02-09) OPI 010



Page 4 of 4

STATE OF CALIFORNIA
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

20. Are commands using a case monitoring system to

track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
o Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

x Yes INo !run Remarks:

21, Are cases not resulting in a conviction within 12

monlhs after submission to the District Attorney
closed out after court verification of case status?

tr Yes n ¡lo x N/A Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-uo check?

I Yes nNo x N/A Remarks: None found

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed bv the Deoartment?

n Yes !No x N/A Remarks: None found

24, ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any defíciencies in the
submission and accountability of the DUI Cost
Recoverv Prooram?

x Yes I l,¡o n ru¡n Remarks:

Question 25 pertains to Fiscal Management Section.

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuino command for corrections?

n Yes []No n N/A Remarks:
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Page 1ot4

ùrmmand I Orvrsron

MefCed I c"nrt.,
l.lurnt!¡
¿60

Evaluared by:

Lt. D,M. Troxell
Da¡e

718t200e
Asglst8c D!'
Olllcer Jerenrl Kev

Oate
7tu2009

INSTRUCTIONS; Answer individual items with "Yes" or "No" answers, or fill in the btanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall þe commented on via the "Remarks" section.
Add¡tionally, such discrepancies and/or deficiencies shall be documented on an Exceplions Document and addressed lo the nexl level of
:ommand Furthermore, the memorandum shall include any lollow-up and/or corrective action(s) taken. lf this torm is used as a Follow-
up lnspeclion, the "Follow-up lnspection" box shall be marked anci only deflcient items need tc be re-inspected

] Division Level

Lead lnspeotor's Signalure:

qu

a

E Command Level

fl Voluntary Self -I office ot
lnspection

Fol

T
low-up
Yes

Re Commander's Signature

For applicable refer to HPM 11.1, Chaptet 20.

lf a "No" or uN/A" box is checked, lhe "Bemarks" section shall beutitizedlor
1. Does the command have sutf icient procedures to

ensure that a CHP 735, lncident Response
Fìeimbursemenl Stalement, is prepared for each
arrest that meets the cost recovery criteria?

2 What are lhese procedures? The Merced Command has implemented procedures to ensure quality CHP 735s are
handed in a ttmely and accurate manner. Ihe Merced Area has constructed a checklist for the DUI Cosl Recovery
coordinalor 1o make sure all the necessary ínf ormation is accurately submitted.

3. Does the command have a specif ic employee(s/
assrgned to process all CHP 735 forms? ffi yes fJ tto I nln Remarks

4. ll the answer to question 3 of this checklisl is yes, is
the responsibility of processtng all CHP 735 f orms
listed in their iob description or anv other document?

E Yes !ruo E N/A Remarks: lnserted in lne Area's SOP
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5 Are all CHP 735 forms f orwarded to Fiscal
Management Section (FMS) properly with completed
crìteria in either Section A or Section B of the form?

X Yes Druo n ru¡n Rernarks

6. Does the command have a suspense syslem in
place to f acilitate notification of a conviction
involvrng cases meet¡ng the requirements of the
Driving Under the lnfluence (DUl) Cosl Recovery
Program? This would involve cases where the
following cnteria applies:
¡ A Blood Alcohol Content (BAC) under .08o/o
. A chemical tesl is posilive for drugs onty
. There is no supporting BAC test of drug test (i.e.,

a refusal)

I Yes ! tlo D ¡¡¡N Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the lorm being forwarded to FMS
within ten br.lsiness days from one of lhe following
dales?
r The dale of BAC results of =.08"/o were received
r The date of BAC results ol =.04o/o were received

lor a commercial driver

fi Yes I ¡lo ! ¡l¡n

8. Are CHP 735lorms completed based on the criteria
of Seclion B of the lorm being fonruarded to FMS
within len business days f rom being notif ied of a
conviction of Califomra Vehicle Sections 23152 or
23153, or greater off ence as a result of one of the
f ollowing?

' The person arrested refused to provide a
chemical tesl

. The arresl was f or drugs only

. A BAC ol < .08% was oblained

E Yes nruo n rurn Fìemarks

9. ls lhe llemized Slaff Hours secrion ol the CHp 73S
compleled as required in Highway Patrol Manual
1 1 .1 , Administrative Procedures Manual, and
includes hours lor all employees assigned to lhe
incident?

E Yes D ¡lo I ru¡n Bemarks As proverr Dv ättached CHP
4t5s

10. lf the person arrested is transient, is the case being
entered rnto the CHP 7354, Case Log-DUl Cost
Recovery Program, withoul forwarding the CHP 735
1o FMS?

[l ves Iruo n ¡¡¡n Remarks

11 Are slaff hours involved in the incidenl recorded on
lhe CHP 735 to the nearest ten minutes? E ves I tlo ! n¡¡e RemarLs

12. Do the tolal number of stafl hours charged on the
CHP 735 agree with the appropriate CHP 415, Daity
Field Fecord?

X Yes !ruo n rvn R gmarks; Revìc:wed t'y submifl ¡ng

oflicer, CHP 735 olfrceí ano Soi
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STATE OF CALIFORNIA
9EPARTMENT OF CALIFOFNIA HIGHWAY PATROL

¡NSPECTION PROGRAM
CHAPTEF 8
COMMAND DUI COST RECOVERY

13 Does the Notes porlion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
'than one activitv?

E ves nruo X ruln Femarks:

14. Are the stafl hours incurred by members of the
Department for lhe f ollowing activities associated
with an inc¡dent meeting the critena for DUI cost
recovery included in the CHP 735?
. Response Time
. On-Scenelnvestigatíon
. Follow-uplnvestigation
. Report Writing
. Vehicte Storage
. Call Baclr
. Field Sobnety Testtng
¡ Transportation
. Booking
. ChemicalTesting
. Traffic Control

ffi Yes trruo n ruln Remarks: Also indicaled and noted rrr

the nole-c secl'orì ol lhe cHP .i 1 5

15. Are the stafl hours for of f icers-in-charge, sergeants,
lieulenants, or captains listed on the CHP 735 lor
time spent performing the activities listed in guestion
12 of this checklist and nol exclusively supervisory
tasks?

fi ves nruo X rurn RemarKs

16. ls lhe currenl hourly rate for reimbursemenl, senl out
10 all commands via Comm-Nel lrom FMS, berng
used?

Ex ves E ¡to tr ¡r¡n fìemsrks

17. ls a copy of the CHP 735 being retained at the
command and filed? X Yes I tr¡o I rurn Rcmarhs

18. ls the command utilizing the, optional, CHP 735A 1o

lrack cases qualifying for the DUI Cost Recovery
Proqram?

! Yes Eruo I ruln Remarhs:

1e ln the absence ol a CHP 7354, how is the command trackrng
fhe Merced Command has generated therr own tracking sheet better

lhe DUI Cosl Recovery Program?
suited lo Area Specific needs.

iHP 
'i80U 

(Rev 02'09) OPI 010

fi ves
20. Are commands usrng a case moniloring system to

track cases qualifying for the DUI Cost Recovery
Program including the followrng information in the
monitoring system?
. Delendantlnlormatton
. Violationlnlormatron

' Court lnformation

Renrarks Lisled as ptrl oÍ thÉ hackrn(
sheet
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STATE OF CALIFORNIA
DÊPABTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTEF B

COMMAND DUI COST RECOVERY

25. ls FMS reviewing the CHP 735 forms tor
compleleness ol information and returning deficient
forms to the issuino cornmand lor corrections?

I

a

FMS lnformation
BAC lesl resulls

21 Are cases nol resulling in a conviction within '12

months after submission 1o the Districl Ailorney
closed oul after courl ver¡f¡cation of case status?

! ves El ruo ! nye Remarks Area cmtinue lo cheok witn
the courls

22. Do closed oul cases on the monitoring syslem have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-uo check?

n ves El ruo D rurn Remarks. Area continue to chg:li wlth
lhe courls

23. Are ref unds or overpayments, as a resull of
erroneous charges, in an amount of = $S,00 being
urocessed bv the Deoafment?

! Yes Druo E r.¡l¡ Flemarks: Not aware oi any infldenls

24. ls the command reviewing the quarterly reports senl
by FMS related to the submission of CHP 735 torms
and case status identitying any deficiencies in the
submission and accountability of the DUI Cosl
Becovery Proeram'/

fi ves D ¡to n rurn Remarks:

Question 25 perlains to Fiscal Management Section.

3l-lF 680r.,r (ñev 02-09) OPI 010



9TAîE OF CALIFORNIA
DEPARTMENT OF CALIFORhIIA HIGI-IWAY PATROT

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 3

INSTRUCTIONS: Th¡s documenl shall be typed Check appropriale boxes as necessary, or fill in the blanks as indicaled. Enler the chapter
number of the inspection in the Chapter lnspeclion numþer. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This documenl shall be utilized to document innovative practices, suggest¡ons for stalewide
improvement, identified deficiencies, correct¡ve aclion plans A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECIION

D Division Level I Command Level

n Execut¡ve Office Level

Total hours expended on the
inspection:

2 hours

! Corrective Action Plan lncluded

I Anacflments lncluded

Follow-up Required:

Yes

Forward tr

Due Date:No

Chapter {nspection:

lnspector's Comments Reqardino lnnovative Practices:
Ïhe Area has generated a tracking sheet that is attached to all DUI Cost Recovery Claims (CHP 735) to
ensure all information is correct upon processing,

Command Suggestions for Statewide lmprovement:

lnspector's Findings:

Commander's RespOnse: E COncur Or E DO NOI Concur (Do Nol Concur shail document basrs f or responser

It should be noted that the Merced Area recently was audiled by the CHP Office of lnspections,
spec¡fically on DUI Cost Recovery. During the audits, a discrepancy was pointed out indicating that the
Area's submitted time on the CHP 735s did not match the time explained on the employees CHP 415s,
Ihe Merced Commander directed immediate attention in the tracking of DUI Cost Hecovery claims,
accuracy, and the submitting in a timely manner. The Area's DUI Cost Recovery Coordinator, Officer
Jermey Key promoted new efficient methods and instructed the entire Area of the new procedures, As
evident of the attached inspection, it has been determined that these newly implemented corrective
measures have corrected past errors, The Merced Area will continue to make all efforts to see that the
DUf Cost Recovery Program functions efficiently.

-.ÊlF 8804 (Íi¡\ Ù!-01ì) Olrl 0lc
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EXCEPTIONS DOCUMENT

Comments: shaft address non
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STATE OF CAUFORNIA
DEPARTMENT OF CALIFOBNIA HIGI.IWAY PATROL

COMMA,ND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

uired Action

Corrective Action PlanÆímelíne

Lt. D.M. Troxell

Employee would like to dlscuss this reporl with
the reviewer.

HPM 9.1, Chaoter I for a

Reviewer discussed this repoñ with
employee

E Concur ! Oo not concur

-¡ [z'l-=
DA

DA

IHP 680A {Fcr O?.09ì OPI Ol0
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Memorândum

Date;

To;

Froml

File No.;

SuÞjecrr

JuJy 7,2009

Cennal Division

DEPARTT\4ENT OF CALIFORNIA HIGHWAY PATI,OL
Mercad Area

460.10533.13163

}IPM 22.I, CHÁ,PTER 8 DUl COST RECO\{ERY

ln accordance with Highway Parol Manual (Ifhq 22.1, Csmmand Inspection Program ehapær I
(Co.mmand DUI CostRecovøy), is affached fø yoUr review. If you have any questions, ploæe

D,M. Troxell at (?09) 356-2956,

'9, É

S6þrY, üen'ìpe, wd Seeurtt¡
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STATE OF CALIFORNIA
IARTMENT OF CALIFORNIA HIGHWAY PATROL

,,.SPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Gornmand:

Los Banos
Division:

Central
Number:

Chapter I
Evaluated by:

W. Nation
Date:

07106t2009
Assisted by:

Jill Briozo
Date:

0710612009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answer cated' Any "No" answers' discrepancies

with policy, appticabte teôat ;taì;;;, ôr Jenc¡encies nãie¿ ¡n the inspections shall be .gIttll"-g :l_yl1tl". ^TÎIÎllI ,I",t-'ltl:
Äää¡i-iíäí'v, 5íJ;äHË;;i;.ï;ñöö¡*nî[r rn"ri ne documented on an Exceptions Document and addressed to the next level or

r^r-^- l¡ rÀi^ {^rñ ic r raarl ac a Fnllnt¡¡-
;;#ä;i.''F;}¡iffi;;:rË;!fr;ä.ñ;¡.äri'Nãra. any fotrow-up and/or corrective action(s) laken, lf this form is used as a Follow-

-- !-------¿^J

iüipääi¡"'liüf;Ëil;f;;]i!ö.ru;s-n-.ii Ë';ir<.jo ano oniy de icient items need to be re-inspected.

Lead lnspector's Sþnature:
TYP€ OF INSPECTION

f, Dlvision Level X Command level

I off¡ce of lnspections ! Voluntary Self-lnspection

E rollow-Up lnspection

ev: SGT, S.C..¡ rJÞ(
Follow-up Required:
K Yes ! t'¡o

For appficable policies, refer to HPM 11.1, Chapter 20'

2. What are these procedures?

Area currenfly requires the lead investigator of the incident to attach all officer(s)415's to the cHP 735 reflecting a break down

ofthehoursused,sotfrecorreiponowjtnthetotalhoursCHPT3S. AreaSoP¡'scurrentlybeingupdatedtoreflectthis
change.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

4. lf the answer to question 3 of this checklist ls yes, is
the responsibility of processing all CHP 735 forms

or anv other document?

Does the command have sufficient procedures to

ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost criteria?

CHP 680U (Rev 02-09) OPI 010
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STATE OF CALJFORNIA
.DARTMFNT 

OF CALIFORNIA HIGHWAY PATROL

..JSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
critería in either Section A or Section B of the form?

I Yes nNo n N/A Remarks:

f 6. Does the comma

I to facilitate notific
meeting the requi
lnfluence (DUl) C

invofve cases where the following criteria applies:
o A Blood Alcohol Content (BAC) under.0B%
. A chemicaltest is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

X Yes I tlo trrun Remarks:

f A¡e CHP 735 forms completed based on the criteria
of Sectíon A of the form being forwarded to FMS
within ten business days from one of the following
dates?
r The date of BAC results o'l:,08o/o were received

. The date of BAC results ot:.04o/o were received
for a commercial driver

E Yes ! t'lo f N/A Remarks:

B. Are CHP 735 forms completed based on the críteria
of Section B of the form being forwarded to FMS
withìn ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < .08% was obtained

X Yes f,No ! ¡¡le Rernarks:

9. ls the ltemized Staff Hours section of the CHP 735

cornpleted as required in Hlghway Patrol Manual
1 1.1, Adminishative Procedures Manual, and
includes hours for allemployees assigned to the
incident?

E Yes !No ! ¡l¡n Remarks:

10, lf the person arrested ís transient, is the case being

entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

K Yes !No ! N/A Remarks:

11. Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes? X Yes !No Erun Remarks;

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415,Daily
Field Record?

X Yes X I'lo fl N/A Remarks:

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
'ÞARTMENT OF CALIFORNIA HIGHWAY PATROL

,"ISPECTION PROGRAM
CHAPTËR 8
COMMAND DUI COST RECOVERY

15 Are the staff hours for officers-in'charge, sergeants,

tasks?

20 Are commands using a case monitoring system to

lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

track cases qualifying for the DUI Cost Recovery
Program including the following information in the

monitoríng system?
. Defendantlnformation
o Violationlnformation
o Court lnformation
e FMS lnformation
o BAC test results

13. Does the Notes portion of the CHP 4'15 indicate the

billable DUI time when the CHP 415 includes more

!No f, ¡¡¡nX Yes
14. Are the staff hours incurred by members of the

Department for the following activities associated w¡th

an inciclent meeting the criteria for DUI cost recovery

íncluded ín the CHP 735?
r Response Time
. On-Scenelnvestígation
. Followuplnvestigation
. Report Writing
. Vehicle Storage
¡ CallBacl<
¡ Field Sobriety Testing
o Transportation
r Booking
. ChemicalTesting
. Traffic Control

16. ls the current hourly rate for reimbursement, sent out

to all commands via Comm-Net from FMS, being

17. ls a copy of the CHP 735 being retained at the

18. ls the cornmand utilizing the, optional, CHP 735Ato
track cases qualifying for the DUI Cost Recovery

covery Program?

!No

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
-PARTMENT OF CALIFORNIA HIGHWAY PATROL

..JSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

21. Are cases not resulting in a convíction within 12

months atter submission to the District Atlorney
closed out after court verification of case status?

X ves XNo n ¡l¡n Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-uo check?

E Yes f,No trrun Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5,00 being
orocessed bv the Deoartment?

n Yes !No X ru¡N
Remarks:

24. ls the command reviewing the quarterly reports sent
by FMS related to the submissíon of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUf Cost
Recoverv Prooram?

X Yes I tlo ! n¡n Remarks:

æi.ï,ì riïtïsêct ¡ ¡in : lâiìt :jijlirü
iir¡{ii::r:rl:, ¡ 4,.1j a:' i r ¡.; r r.,:r! rl::!!:i. . ., i r,,

i#ü:illtji:{iij'í',.<ìií1:ììüliÌií;'j,;ì;rli
iiìïÈ'iìÌl:i(4Íii riil:¡âli;¡"iì:i

:ri:äi:iii:Li,l$ii,¿[ii,,.i+ij:täiiir i:.í.i.ìftiiiÈ

25, ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuino command for co¡rections?

n Yes I tto ü N/A Remarks:

cHP 680U (Rev. 02-09) OPI 010



.STATE OF CALIFORNIA
DEPARTÀ4ENT OF CALIFORNIA HJGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Comrìland:

Los Banos
Division:

Central
Chapter:

B

inspected Þy:

W. B, Nation
Date:

07106/2009

,.age 1 of3 *----========::---:==== - - è ==-====:=:=====:== :::==:=:===
TNSTRUCTTONS: This document shatf be typed. Check appropriate boxes as neoessary, or lill in the b.lanks 

':]ldi119^d,5"1"^t^18:L"ptttffi#;ñ';;ü,il ;iÅ;'öMöin.'ËJùr-ffiË;." Ùil;; "Ëorwaro ro:" enler rñe next level or command where the documenl
.^ -,.^^^^¿Ì^a^ J^' ¡{alat¡ri¿l¿

;ät b, ioJäjüää'¡ü äu" il¿:-äj;'ffi;;;r snarr oe utir¡zed ro document innovative practices, susgestions ror statewide

improvement, identifìed deliciencies, corrective action A CHP 51 Memorandum mav Þe used if q4q4ro!91 is reqr¡ired

! Corrective Action Plan lncluded

! nttachments lncluded

Total hours exPended on the
inspection:

3.0

TYPE OF INSPECTION

! Division Level ffi command Level

I Executive Office Level

Fon¡vard lo:

Central Division

Due Date: 0710712009

Follow-up Required:

flves i'No

s Comments Reoardinq lnnovatíve Practices:

Jommand Su for Statewide I vement:

CIJP 6B0A(Rar, 02.09) OPI 010



STATÊ OF CATIFORNÍA
DEPARTMEM OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
trXCEPTIONS DOCUMENT

Command:

Los Banos
Division:

Central
Chapter:

B

lnspected bY;

W. B. Nation
Date

07t0612009

lnspector's Comments: Shalladdress non concurrence by commander (e-g., findings revised, findings unchanged'

the lead investigator of the incident to
of the hours used, so the correspond

ed to reflect this change, SOP wíll be

07t311200q,

attach all officer(s)415's to the CHP 735

with the total hours CHP 735. Area SOP

revísed to reflect the change pr¡or to

DATË

0710612009! fmployee would like lo discuss this reporl wilh
the reviewer.
/ô^^ UDÃ, ô 4 /lt-,-^+^r a {ar annaal nrn¡ar'lr trac \

lMANDER'S Slç]NAIURt

ilÆ,{./-
DATE

0710612009

-] Reviewer discussed this report with
employee

l--ì lìoncr rr l-l no nof côncur

DATE

-z/z;-Áç

CHP 080^ (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF GAUFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Page 1of4

Command:

Chowchilla lF
Divis¡on:

Central
Number:

464
Evaluated by:

A/Sqt. S. Loso #15736
Date:

07/08/09
Assisted by: Date:

INSTRUCTIONS: Answer individual items with 'Yes'or "No' answe ' Any "No" answers' discrepancies

;ìth üit, appticabte resal statuãi, oi àenc¡encies nõt"d in the inspection-s shall be commented 9l :,."^t1,":T:li:ll':"."1'lol:-* ,^,,^, ^Äää'i-i,iåäv, ffiffi;;Ë;;Ë;";àär d";;Ë;;ir. shal be documented on an Exceptions.Document and addressed to the next level or

command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-

,p inrp""t¡on, the'Follow-up lnspection" box shall be marXåO anO onìy defìcient items need to be re-inspected'

TYPE OF INSPECTION

n Division Level X Command Level

n Office of lnspections E Voluntary Self-lnspection

¡gnature:n Follow-Up lnspectionFollow-up Required:
I ves X t"{o

Forapplicable policies,tefet to HPM 11'1, Chapter20.

Remarks:

Scale FacilitY

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each

arrest that meets the cost recoverycriteria?

2. What are these Procedu

The Chowchilla River l.F. turns over all response type incidents that would require a CHP 735' The appropriate CHP

area (Merced / Madera) would process the required documents'

Remarks: Scale FacilityDoes the command have a specific employee(s)
assigned to process all CHP 735 forms?

Remarks: Scale Facility4. lf the answer to question 3 of this checklist is yes, is

the responsibility of processing all CHP 735 forms
listed in their iob descri or anv other document?

CHP 680U (Rev.02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNL\ HIGI"IWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

n Yes ! t¡o x N/A Remarks: Scale Facility

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
o A Blood Alcohol Gontent (BAC) under ,08%
o A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

I Yes !No Xl N/A Scale Facility

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of =.08% were received
. The date of BAC results of :.040/o were received

for a commercial driver

! Yes fl No X N/A Remarks: Scale Facility

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being fonruarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
followÍng?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < ,08% was obtained

! Yes I t'to x N/A Remarks: Scale Facility

9. ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all ernployees assigned to the
incident?

I Yes nruo x N/A Remarks: Scale Facility

10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without foruvarding the CHP 735
to FMS?

! Yes trNo X ru¡n Remarks: Scale Facility

11. Are staff hours involved in the íncident recorded on
the CHP 735 to the nearest ten minutes? n Yes !No E N/A Remarks: Scale Facility

12. Do the total number of statf hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

! Yes nNo x N/A Remarks: Scale Facility

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI{WAY PATROL

INSPECTION PROGRAM
CFIAPTER 8
COMI\¡AND DUI COST RECOVERY

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
than one activitv?

n Yes fl No E¡ N/A Remarks: Scale Facility

14. Are the staff hours incurred by members of the
Depañment for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

E Yes nNo XruN Remarks:

Scale Facility

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

! Yes n ¡,lo E N/A Remarks:

Scale Facility

16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

! Yes fl ¡to E N/A Remarks: Scale Facility

17. ls a copy of the CHP 735 being retained at the
command and filed? D Yes nruo I ru¡n Remarks: Scale Facility

18, ls the command utilizing the, optional, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Program?

n Yes nNo E N/A Remarks: Scale Facility

cking the DUI Cost Recovery Progra

N/A

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
. Defendantlnformation
r Violationlnformation
. Court lnformation
c FMS lnformation
. BAC test results

! ves n ¡lo I N/A Remarks: Scale Facility

CHP 680U (Rev. 02-09) OPI 01 0
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STATE OF CALIFORNIA
DEPARTMENT OF CAUFORNIA HIGFIWAY PATROL

INSPECTION PROGRAM
GFIAPTER 8
COMMAND DUI COST RECOVERY

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

! ves nNo XruN Remarl.,s: Scale Facility

22. Do closed out cases on the monÍtoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last foilow-uo check?

! Yes nruo 8run Remarks: Scale Facility

23, Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
orocessed bv the Deoartment?

! Yes nruo K ¡¡¡N Remarks: Scale Facility

24. ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifiing any deficiencies in the
submission and accountability of the DUI Cost
Recovery Prooram?

! Yes ! tlo x N/A Remarks: Scale Faeility

QuEstion'25 pèrtains to-Fiscal Manqgement Section.

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuinq command for corrections?

n Yes nNo fJrurn Remarks;

CHP 680U (Rev. 02-09) OPI 010



STATE OF GALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 1 of 3

gommand:

Chowchila l.F.
Div¡sion:

Central
unaPrer:

B

lnspected by:

A/Sqt. S. Loso #15736
Date:

07/08/09

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Ghapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional is required

Total hours expended on the
inspection:

2

The Chowchilla River l.F. turns over all response type incidents that would require a CHP 735.

The appropriate CHP area (Merced/Madera) would process the required documents.

Concur Or I Do Not ConcUr (Do Not Concur shall document basìs forCommander's Response:

CHP 680,c (Rev. 0249) OPI 01 0



STATE OFCALIFORNIA
DEPARTMENT OF GALIFORNIA HIGI-IWAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 3

Command:

Chowchila l.F.
Division:

Central
Chapter:

8
lnspected by:

A/Sqt. S. Loso #15736
Date:

07/08/09

lnspector's Comments: Shall address non concurrence by commander (e.g., fìndings revised, findings unchanged,
etc.

NONE

CHP 6804 (Rev.0249) 0Pl 01o



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3 of 3

Command:

Chowchila l.F.
Div¡s¡on:

Central
unaPtef :

8
fnspected by:

A/Sot. S. Loso #15736
Date:

07/08i09

-Required 
Action

Corrective Action Plan/Timeline

N/A

lJ Employee would like to discuss this report with
the reviewer.
lSee HPM 9.1. Chaoter 8 for aooeal orocedures.)

ryr /
l-1><

DATE

7/â/e

! Reviewer discussed this report with
employee

flConcur n Oo not concur

REVIEWER'S SIGNATURÊ, DATÊ
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

Command:

lvlodesto 465
Division:

Centrar
Number:

Evaluated by:

C, R. Mahnke. Jr.
Date:

0612612009
Assisied by:

N/A
Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated, Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
:ommand. Fulhermore, the memorandum shall include any follow-up andlor corrective action(s) taken, lf this form is used as a Follow-
tp lnspection, the "Follow-up lnspection" box shall be marked and only deflcient items need to be re-inspected,

YPE OF INSPECÏION

] Division Level

I Off¡ce of lnspections

& Corr"nd Level

! Voluntary Self-l nspection

Follow-up
Yes

ror applicable policies, refer to HPM 1 '1.1 , Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost criteria?

2, What are these procedures?
lodesto Area Standard Operating Procedures (SOP), Chapter 2-3, requires the arresting officer to prepare a draft CHP 735
td copies of the supporting Daily Field Record CHP 415 forms associated with the incident. The sergeant approving the
'rest report is required to review the draft version of the CHP 735. The Area court officer prepares a final version for
tbmission to Fiscal Management Section, lf the incident meets the Section A criteria of the CHP 735 form, the couri otficer
tmediately submits the final version if the blood alcohol results are immediately known (a breath test .08olo or >). For blood
' urine tests, the draft version is placed in a suspense tray, Chemical test results from the Department of Justice are
recked regularly for the completion of the final CHP 735 form and for updating of the arrest information in the Area
formation System (AlS), A similar process is conducted for those incidents which fall under the requirements of Section B.
le draft version of the CHP 735 is placed in a suspense tray and case dispositions for convictions and or rejections are
tsely monitored by the court otficer. Once a disposition is obtained, the final version of the CHP 735 is submitted to FMS,

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

Required
!ruo

P 680U (Rev. 02-09) OPI 010 L+ Clt'oil
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in theír iob descriotion or anv other document?

X Yes E t'lo nnn Remarks:

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes nruo n r'¡¡n Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under .08%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

I Yes nNo n N/A Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being fon¡yarded to FMS
within ten business dáys from one of the following
dates?
. The date of BAC results ot:.08% were received
. Ïhe date of BAC results o'f =.04To were received

for a commercial dríver

[] Yes X t¡o n N/A Remarks: The Modesto Area
average completion days for
submission of CHP 735 forms to
FMS was 21 days from receipt of
blood alcohol results or conv¡ction
information during the first quarter of
2009,

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being fonryarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater otfence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < ,08% was obtained

X Yes XNo ! ru¡n Remarks: The Modesto Area
average completion days for
submission of CHP 735 forms to
FMS was 21 days from receipt of
blood alcohol results or conviction
information during the first quarter of
2009.

9. ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes nruo ! ru¡n Remarks:

10. lf the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

E Yes X trlo n ¡¡re Remarks: Modesto Area does not
use the optional CHP 7354 log.

11 , Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? X Yes !No n rutn Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPEGTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes nNo fl N/A Remarks:

'13. Does the Notes portion of the CHP 4'15 indicate the
billable DUI time when the CHP 415 includes more
than one activity?

I Yes XNo nvn Remarks: This information is
captured in the Activity/Comments
section of the CHP 415.

14. Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
o Follow-uplnvestigation
. Report Writing
. Vehicle Storage
r Call Back
. Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

I xr". nruo nrun Remarks:

'15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

tr Yes XNo ! N/A Remarks: Area will conduct refresher
training during the July Staff Meeting
to address this oversight.

16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes nruo T N/A RemaÍks:

'17, ls a copy of the CHP 735 being retaìned at the
command and filed? X Yes DNo n N/A Remarks:

18, ls the comrnand utilizing the, optional, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Prooram?

! Yes XNo ! N/A Remarks:

rs. ln the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?
he Area court otficer maintains an active suspense system to ensure Section A and Section B criteria incidents are
ubmitted in a timely manner (See box 2 on page 1).

-lP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
rnonitoring system?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

21. Are cases not resulting in a conviction within 12
rnonths after submission to the District Attorney
closed out after court verification of case status?

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5,00 being

the rtment?
24. ls the command reviewing the quarterly reports sent

by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost

Proqram?

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

Remarks: The Area court
officer maintains an active
suspense system to ensure
Section A and Section B

criteria incidents are
submitted in a timely manner
(See box 2 on page 1).

XNo

Remarks: See box 20.

Remarks: ïhis information is
unknown to Area.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DCCUMENT
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in lhe blanks as indicated, Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Fon¡vard to:" enter the next level of command where the document
shall be routed to and its due date. This documenl shall be utilized to document innovative praclices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is. required.

X

!
Corrective Action Plan lncluded

Attachments lncluded

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection: 4

Forward to:
Central Division
Due Date: 613012009

Follow-up Required:

Yes I lNo

r's Comments Re lnnovative Practices:

\o innovative practices identified.

Command Su tions for Statewide rovement:

rlo Statewide irnprovements identified.

's Findinqs:
)verall, Area program is in compliance with Depafiment policy. Area must reduce the average number
rf days currently utilized to submit completed lncident Response Reimbursement Statement, CHP 735
orms to Físcal Management Section (See page 2), ln addition, non-supervisory time spent on incidents
)y sergeants and officers-in-charge must be captured on the CHP 735,

Commander's Concur or n Do Not Concur Do Not Concur shall document basis for re

nspector's Comments: Shalladdress non concurrence by commander (e,g,, findings revised, findings unchanged,
>tc,
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

DUI Cost Recovery

lnspected

C. R. Mahnke, Jr.

Ghapter 8 Command DUI Cost Recoverv

BoxT and 8: The Modesto Area average completion time for submission of CHP 735 forms to Fiscal
Managernent Section was 21 days for the first quarter of 2009,

Corrective Action: During the third quarter, the Modesto Area will reduce the completion time to 10
Jays or less, by closely monitoring incidents meeting the cost recovery criteria and ensuring the CHP
235 is forwarded to the couñ officer once the arrest report portion of the incident is completed.
)reviously, the CHP 735 was delayed while the collision investigation was returned to the investigating
>fficer for minor corrections,

)ate of completion; September 1, 2009.

)ox 15: A review of CHP 735 and supporting Daily Field Record, CHP 415 forms, indícated non-
rupervisory time expended at incidents by sergeants and officers-in-charge was not being captured,

)orrective Action: During the July 8, 2009, Modesto Area Staff Meeting, Area supervisors and
lanagers will review the requirement to include non-supervisory time expended at incidents by
ergeants and officers-in-charge at incidents meeting the CHP 735 criteria.

)ate of completion: July 8, 2009,

) 6804 (Rev 02-09) OPI 010

tr oo not concur

Employee would like to discuss this report with
the reviewer,

HPM 9.1

Reviewer discussed this report with
employee

] concur
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COSÎ RECOVERY

Visalia
Evaluated by:

Serqeant J. R. Alaniz

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies

with policy, applicable legal statues, or deficiencies noted in the Inspections shall be commented on via the "Remarks" section

nOOiiionaily, such discreþancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of

command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-

up lnspection, the "Follow-up lnspection" box shall be marked and only deficienl items need to be re-inspected.

TYPE OF INSPECTION

I Division Level E Command Level

I Off¡ce of lnspections I J Voluntary Self-lnspection

Follow-up Required:
Iyes XNo

X Follow-Up lnspection

BY:

¿Commander's S¡gnature:M Date:

b. tb .öx

For applicable policies, refer to HPM 1 1 .1, Chapter 20. il
V

Note: lf a "No" or "N/4" box is checked,'the "Remarks" section.shall be utilized for'explanation,
1. Does the command have sufficient procedures to

ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

X Yes nNo Ll N/A Remarks:

2 What are these procedures?

the acciclcnt rcvier'r'oflìcer lol revierv ancl plocessing,

3. Does the command have a specific employee(s)
assìgned to process all CHP 735 forms? X Yes nNo n NiA Remarks:

4 lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their job description or any other document?

! Yes XNo I N/A Remarks: The dut¡' will be added to

the accident revietl' ol'l"icer's list of
rcsponsibilities in the lorlhcoming
rcvised Alea's SOP

5 Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes [ ¡lo fl N/A Remarks:

CHP 6B0U (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTÍ\IENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

6 Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under.0B%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

I Yes XNo n N/A Remarks: The accidenf l'evieu'

olficel utilizcs thc courl olfìcer to
check court case files to fìnd the

status ofcases filed rvith drugs or
lorv BAC's.

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being fonvarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08o/o were received
. The date of BAC results of :04o/o were received

for a commercial driver

I Yes INo T N/A Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being fonruarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemical test
.' The arrest was for drugs only
. A BAC of < .08% was obtained

X Yes n ¡lo n ruln Remarks:

9. ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11,1, Adrninistrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes !No n N/A Remarks:

10 lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

! Yes XNo n N/A Remarks: Area does nol utilize a

Cl-lP 7354 case log. CHP 735's

involving tlansients atc kept ìn a

suspense file b¡' 1¡s accidenl revieu
officcl'

11 Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? X Yes nruo n N/A Remarks:

12. Do the total number of stalf hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Fìeld Record?

X Yes ! llo f ruln Remarks:

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
than one activity?

tr Yes X t'lo n N/A Remarks: The accident review
ol"fi cer highl ighls the apploptiate
ent¡'ies olthe cHP 415 to indicate

the olfìcer's activity (hat correlates

rvith the time indicated on the CHP

?3 5 statement.

CHP 6B0U (Rev 02-09) OPI 010



Page 3 of 4

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

14 Are the staff hours incurred by members of the
Department for the following actrvities associated with
an incident rneeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. ReportWriting
. Vehicle Storage
. Call Back
. Fìeld Sobriety Testing
r Transportation
. Booking
. ChemicalTesting
. Traffic Control

X Yes I t¡o ! N/A Remarks:

1 5. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
trme spent perforrning the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

X Yes DNo n rurn Remarks:

16. ls the current hourly rate for reimbursement, sent out
to allcommands via Comm-Net from FMS, being
used?

ffi ves !No ! N/A Remarks:

17. ls a copy of the CHP 735 being retained at the
command and filed? X Yes ! tlo n ru¡n Remarks:

18. ls the command utilizing the optional, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Program?

! Yes X t¡o I N/A Remarks: The accident review

offlcer maintains a suspetrse file,

1s. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?

cornplcl-ed (convicted) it is l'ol'u'arcled to thc court olelk who nlaintains all copres.

20 Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
. Defendantlnformation
. Violationlnformation
. Court lnformation
, FMS lnformation
. BAC test results

n Yes XNo tr ¡¡¡n Remarks: Area does not have a

monitoring system in place

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

X Yes I trlo E N/A Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

K Yes INo ! ruln Remarks:

IHP 680U (Rev, 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being

ssed bv the
24. ls the command reviewing the quarterly reports sent

by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recove

Questíon 25 pertains to Fiscal Management Section,

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuino command for corrections?

Remarks: Does not apply to Area

Remarks: Does not apply to Area.
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STATE OF ÛALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

INSTRUCTIONS: This documenl shall be typed. Check approprìate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized 1o documenl innovative practices, suggestions for statewide

tmprovement, iden s, corrective action plans. A CHP 51 Memorandum may be used if additional space is requ¡red.

Command:

Visalia
D¡v¡sion:

Central
Chapter

B

lnspected by:

Serqeant J. R. Alaniz
Date:
6-1 0-2009

TYPE OF INSPECTION

I Division Level X Command Level

n Executive Offlce Level

Total hours expended on the
inspection:

40

T

!
Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

l-l Yes E t'lo

Fonvard to:

Due Date.

Ghapfer,lnspection:

lnspector's Comments Regarding lnnovative Praqlþgs:

A roral ol'175. Cì-lp 735 lncident Rcsponse Reinrbu¡sement Staternents \\/er c on file betu,een.lune 2008 and.[une 2009' Eighteen, CHP 735 statemenl's

735 casc load has been nrattagcable and has not created a backlog.

tilne on a Cl-lp 73i rrut.r",it when rcquestecl to respond t<l dui rclated offenses and selgeants havc nel been nlonitol ing this lequiretnent.

A bricfìng itenr u'ill be prepared to renred¡' this situation.

lnspector's Comments; Shalladdress non concurrence by commander (e.g., findings revised, findings unchanged,

CHP 680A (Rer 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENI OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2

Command

Visalia
Division:

Central
Chapter;

I
lnspected by:

Serqeant J. R. Alaniz
Date:
6-1 0-2009

Corrective Action Plan/Timeline

EJ Emptoyee would like to discuss this report with
the reviewer.
See HPM 9.1. Chaoter 8 for

Reviewer dlscussed this report with
employee

n Concur

b')b-¿q

CHP 6B0A (Rev 02-09) OPI O10
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA I1IGHWAY PATROL

INSPECTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

Command:

Poñerville
Division:
Central

Number:

Evaluated bY:

Serqeant Russel Cox, #13010
Date:

06t2512009
Assisted by:
N/A

Date:
N/A

INSTRUCTIONS:Answerindividual itemswith"Yes"or"No"answers,orfill intheblanksasindicated. Any"No"answers,discrepancies

witfr policy, applicable legal statues, or deficiencies noled in the inspections shall be commented on via the "Remarks" section.

ÀJJiiionuíry, åuch discre[ancies and/or deficiencìes shall be documented on an Exceptions Document and addressed to the next level of

command Furthermore, the memorandum shall include any follow-upand/orcorrective action(s) taken. lf this form is used as a Follow-

up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected

IYPE OF INSPECTION

! Division Level

! office of lnspections

Follow-up Required:
IYes XNo

For applicable policies, referto HPM 11.1, Chapter 20,

Note: lf a "No" or "N/4" box is checked, the'lRemarks" section shall be Utilized for'ex tion.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost criteria?

2. What are these procedures?

All traffic coliisions involving atfaultdui drivers are required to have a CHP 735,lncident Response

Rcimburserlenl State¡reut completed and attached with the collision leport. The accident t'evieu' of'ficel wìll

ensure that it rneets the cost reco\/ely clitel'ia. Olfrcels responding 1o dui incidents requiring CHP fesponse sllall

sui'rit a CLIp 735 arÅ CI-IP 4l 5 fornis, Selgeants aricl OIC reviewing dui reports that tleel the criteria iisted in

conirn-Net daLed 4-20-06 will ensure that the cllP 735 is con'rpleted and submitted with the at'r'esl report'

Corrpleted CI-IP 735 and CI-IP 415 forms al'e then folwarcled to the accident revieu,officer fot'review aud

ploce ssing,

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

4. lf the answer to question 3 of this checklist is yes, is

the responsibility of processing all CHP 735 forms
listed in their iob desc or anv other document?

X Command Level

! Voluntary Self-lnspection

Lead lnspector's Signature:

Russel Cox, 130'10

Remarks:

Remarks: See exceptions document

5 Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes INo ! N/A Re marks:

CHP 6B0U (Rev 02-09) OPI 010
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;TATE OF CALIFORNIA
)EPARTMENT OF CALIFORNIA HIGHWAY PATROL

NSPECTION PROGRAM
)HAPTER 8
]OMMAND DUI COST RECOVERY

6. Does the command have a suspense system in place

to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under .08%
. A chemicaltest is positive for drugs only
. There is no supporting BAC test of drug test (i.e.

a refusal)

X Yes nNo T ¡¡IN Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being fon¡varded to FMS
within ten business days from one of the following
dates?
. The daie of BAC results of :,08% were received

. The date of BAC results of :.04o/o were received
for a commercial drìver

X Yes INo I ruln Remarks:

B. Are CHP 735 forms completed based on the criteria
of Section B of the form being fonruarded to FMS

within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the

following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
r A BAC of < .08% was obtained

X Yes I ¡lo fl N/A Remarks:

I ls the ltemized Staff Hours section of the CHP 735

completed as required in Highway Patrol Manual
'11.1, Administrative Procedures Manual, and

includes hours for all employees assigned to the
incident?

X Yes !No T N/A Remarks:

10, lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to trlVìS?

X Yes fNo fl N/A Remarks:

1 1, Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes? X Yes !No Ivn Remarks:

12. Do the total number of staff hours charged on the

CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes nNo fl N/A Remarks:

13. Does the Notes portion of the CHP 415 indicate the

billable DUI time when the CHP 4'15 includes more
than one activitv?

! Yes XNo Ivn Remarks: See excePtions documenl
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INSPECTION PROGRAM
]HAPTER B

]OMMAND DUI COST RECOVERY

14. Are the stalf hours incurred by members of the

Department for the following activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field Sobriety Testing
o Transportation
. Booking
. ChemicalTesting
. Traffic Control

X Yes !No !vn Remarks:

15, Are the staif hours for officers-in-charge, sergeants,

lieutenants, or captains listed on the CHP 735 for

time spent performing the activitres listed in question

12 of this checklist and not exclusively supervisory
taqkc?

X ves INo E xln Remarks:

16. ls the current hourly rate for reimbursement, sent out

to allcommands via Comm-Net from FMS, being
used?

X Yes INo ! nln Remarks:

17. ls a copy of the CHP 735 being retained at the

command and filed? X Yes INo E ¡lln Remarks:

18. ls the command utilizing the, optional, CHP 7354 to

track cases qualifying for the DUI Cost Recovery
Prooram?

X Yes nNo E nln Remarks:

1e ln the absence of a CHP 7354, how ts the command tr¿ rcking the DUI Cost Recovery Program?

20. Are commands using a case monitoring system to

track cases qualifying for the DUI Cost Recovery
Program including the following Information in the

monitoring sYstem?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. RAC test rpsults

X ves ENo fl N/A I Remarks:

21. Are cases not resulting in a conviction within 12

months after submission to the Dlstrict Attorney
closed out after court verification of case status?

X Yes INo T N/A Remarks
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22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-uo check?

X Yes INo fl N/A Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
nrocessed bv the Deoartment?

X Yes ENo I N/A Remarks:

24. ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recoverv Prooram?

X Yes nruo E ruln Remarks:

)uestion 25 pertains to Fiscal Management.Section.

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

! Yes ENo n NiA Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

Command:

Coalinqa
Division:

Central
Number:

Evaluated by:

Seroeant Vander Mel
Date:

07107109
Ass¡sted by:

Officer N. Hunt, #17790
Date:

07107109

INSTRUCTIONS; Answer individual iterns with "Yes" or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally,
such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,
the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspêcted.

! Division Level ffi Command Level

! Ot¡ce of lnspections ! Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:
!yes Xruo

! Folfow-Up lnspection

BY:

Commander's Signature:c" Date:

07107109

For applicable policies, refer to HPM 11.1, Chapter 20,

Note: lf a "No" or "N/4" box is checked, the 'lRemarks" section shall be utilized for explanation.
1. Does the command have sufficiént procedures to

ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each

X Yes

arrest that meets the cost criteria?

n ¡¡o ! N/A Remarks:

2. What are these procedures?

Sergeants review all arrest reports, Sergeants are aware of the cost recovery criteria and look for incidents that require the
completion of the CHP 735 form. lf an arrest requires the completion of a CHP 735 and one häs not been completed, the
sergeant will return the report to the officer.

Once the report review officer gets the report, she too is aware of the criteria, and ensures the completed CHP 735 is correct
and attached.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? X Yes I tlo n ¡i¡n Remarks:

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their iob description or anv other document?

I ves ! tlo tr N/A Remarks:

5. Are all CHP 735 forms fonruarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes nno I ru¡a Remarks:
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INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applíes:
. A Blood Alcohol Content (BAC) under ,08%
. A chemical test is positíve for drugs only
. There is no supporting BAC test of drug test (i,e,,

a refusal)

ffi ves I Irlo x N/A Remarks: The court officer mainlains
a folder of open cases that involve a
CHP 735. She cheçks the folder
perÍodically and calls the DA lo
confirm the case status.

6. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results o1:,0BTo were received
. The date of BAC results o'f :.04% were received

for a commercial driver

X Yes INo n N/A Remarks: Recently, Area had a new
officer táke over the position which
coordinates the CHP 735 program.
Review of old records determined all
cases were not being forwarded as
required. All cases are now being
forwarded as required by policy,

7. Are CHP 735 formS completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only
. A BAC of < ,08% was obtained

X Yes nNo tr rule Remarks: Recently, Area had a new
officer take over the position which
coordinates the CHP 735 program.
Review of old records determined all
cases were not being forwarded as
required. All cases are now being
forwarded as required by policy.

B. ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11,1, Admínistrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

I Yes nruo T N/A Remarks:

L lf the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUl Cost
Recovery Program, withoutfonvarding the CHP 735
to FMS?

n ves nruo X ¡r¡n Remarks: Area has had no such
cases recently.

10, Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? ffi ves n ¡lo tr N/A Remarks:

11 , Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

ffi Yes nruo Dvn Remarks;

12. Does the Notes portion of the CHP 4'15 indicate the
billable DUltime when the CHP 415 includes more
than one activitv?

ffi Yes trNo ! ¡rn Remarks:
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CHAPTER 8
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!r,ro IoMo Remarks: On rare occasion, reports
are corrected afler the CHP 735 is
sent to Fiscal management Section.
As a result, the time spent on
correcting the report is not included
on the CHP 735.

14. Are the staff hours for officers-in-charge, sergeants,
Iieutenants, or captains listed on the CHP 735'for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

! ves X t¡o n N/A Remarks:

15. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

! Yes Xruo I ru¡n Remarks: Area does not have a copy
of this comrn-net but will get one.

retained at the
fi ves

16 ls a copy of the CHP 735 being
command and filed? Ll llo Xrun Remarks:

17. ls the command utilizing the, optional, CHp Z35A to
track cases qualifying for the DUI Cost Recovery
Prooram?

n yes XNo n ¡r¡n Remarks:

1s. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?

Area uses the AIS system and a tracking sheet that is attached to each cost recovery packet,

19. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

fi Yes !r'lo l[]Mn Remarks: Both the Area tracking
sheet and AIS includes this
information at a minimum,

20. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

X ves nruo inrun Remarks:
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INSPECTION PROGRAM
CHAPÏER B

COMMAND DUI COST RECOVERY

13. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

! Yes X l,¡o !vn Remarks: Area does not use a log
lhat allows lines to be drawn through
cases. However, notes are kept on
the tracking sheet and in AIS
pertaining to why lhe case was
closed.

14. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $S.00 being
processed by the Department?

! ves ! tlo X ru¡n Remarks: Area does not know of any
cases requiring a refund.

15. ls the command reviewing the quarterly reports sent
by FMS related to the submission of CHp 73S forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recoverv Proqram?

ffi ves ! tio nrun Remarks:

Question 25 pertains to Fiscal Management Section.

16, ls FMS reviewing the CHP 73S forms for
completeness of information and returning deficienl
forms to the issuing command for corrections?

n Yes !ruo tr ¡l¡e Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Coalinqa
Division:

Central
Chapter

I
lnspected by:

Serqeant Vander Mel
Date:

07108t09

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated, Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward lo:" enter the next level of command where the document
shall be routed to and its due date. This documenl shall be utilized to document innovative practices, suggestions for statewide

I Memorandum may be used if additional space is required.

TYPE OF INSPECTION

! Division Level I Command Level

n Executive Office Level

Total hours expended on the
inspection:

Three

! Corrective Action Plan lncluded

! nttachments lncluded

Follow-up Required:
Forward to:Central Division

Due Date;

:Chaoter lnsBection:

lnspector's Comments Regarding lnnovative Practices: Area does not use the CHP 735A, Case Log.
'lnstead it uses a tracking sheet as a cover page to each file. This is a benefit because each time the
status is checked a note can be made on the tracking sheet. When another employee has to fill in due
to extended absences, the notes make clear when the status of the incident was last checked.

As for Reimbursable Services, Area historically has very few contracts. Therefore Area simply follows
existinq ooli

Command Suggestions for Statewide lmprovement: The CHP 735 must be sent to Fiscal
Management Section within ten days. Occasionally, reports are still being corrected when the ten day
window is up, As a result, all report writing time is not always included in the expenses. Area suggests
extending the ten day window,

Due to the very low frequency in Area Reimbursable Services, Area coordinators gain very little
knowledge with regard to these contracts. The chances of the Area coordinator transferring or
promoting out is great before more than one, if any, contract is managed by the employee. For this
reason, a checklist with reqard to how to administer anv reimbursable contract would be heloful,

lnspector's Findings: Area is currently doing a good job with seeking payment via the DUI cost
recovery program, During the self audit several months ago, Area discovered several items that were
not in compliance w¡th policy. However, Area has taken steps to correct deficiencies and is currently in
compliance with policy.

Ïhe one Reimbursable Service contract Area has had has been administered in accordance with
li
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

Commander's ResÞonse: ØConcur or l-l Do Not ConcuI lDo Not Concur shalldocument basis for

lnspected by:

Seroeant Vander Mel

lnspector's Comments: Shafladdress non conourrence by commander (e,g., findings revised, findings unchanged,
etc.
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DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Coalinqa
Division:

Central
Chapter
oU

lnspected by:

Sergeant Vander Mel
Date:

07 t08109

Reguined Action

Corrective Action Plan/Timeline

lJ Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.)

COMMANDER'S SIGNATURE<P:z--
DATE

z/rh
l_J Reviewer discussed this reportwith

employee
! Concur I Oo not concur

/RËVIEWER'S SIGNATURE DATE
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STATE OF CALIFORNIA
DEPARTJ\4ENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTËR 8
COMMAND DUI COST RECOVERY

Evaluated by:

Lt, Kunzler,#12625

INSTRUCTÍONS: Answer individual iterns with "Yes" or "No" answers, or fÌll in the blanks as indicated. Any "No" answers, discrepancies
with policy, appficable legal statues, or deficiencies noted in the inspections shall be commented on via lhe "Remarks" sectior1.
Additionally, such discrepancies andior deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shafl include any folJow-up and/or corrective action(s) taken, lf this form is used as a Follow-
up lnspect¡on, the "Follow-up lnspection" box shali be marked and orrly deficient items need to be re-inspected.

TYPÊ OF INSPECTION 
....

f] Division Level X Command Level

! Office of lnspections I Voluntary Self-lnspection

Follow-up Required:
XNoYes

For applicable policies, refer to HPM 11.1, Chapter 20.

1. Does the command have sufficient procedures to
ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recoverv criteria?
What are these procedures? All CHP 735s are submitted independently of the respective arresVcollisíon report.
These Cl-lP 735s are then forwarded to Officer P. Truitt, #14218, who processes them to conclusion, i.e., fonruarding
them to Fiscal Management Section, Additionally, each Ìncident involving a possible DUI driver is reviewed by a
supervisor, ensuring that should a CHP 735 be required, it is completed in a timely manner.

Does the command have a specific employee(s)
assigned [o process âll CHP 735 forms?

lf the answer to question 3 of this checklist is yes, is
the responsibility of processíng alf CHP 735 forms
listed in their iob description or anv other document?
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13. Does the Notes portion of the CHP 4i5 indicate the
billable DUI time when the CHP 415 includes more
than one actívitV?

X Yes n ¡lo fl N/A Remarks:

14. Are the staff hours incurred by members of the
Department for the following activities associated with
an íncident meeting the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
o Follow-uplnvestigation
. Report Writing
o Vehicle Storage
o Call Back
e Field Sobriety Testing
. Transportation
. Booking
. ChemicalTesting
. Traffic Control

X Yes X Irto [ ru¡a Remarhs:

15. Are the staff hours for otficers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent per-forming the activities listed in question
12 of this checkfist and not exclusively supervisory
tasks?

X Yes n ¡lo f, ¡¡ln Remarks:

16. ls the current hourly rate for reimbursernent, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes ü t¡o n n¡n Remarks:

17. ls a copy of the CHP 735 being retained at the
command and filed? X Yes INo tr N/A Remarks:

18. ls the command utÍlizíng the, optìona{, CHP 7354 to
track cases qualifying for the DUI Cost Recovery
Program?

fl Yes XNo !nn Remarks:

le. ln the absence of a CHP 7354, how is the command tracking the DUI Cost Recovery Program?
Area retains a file of both pending CHP 735s, as well as those already sent to Fiscal Management Section.

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Prograrn including the following information in the
monitoring system? :

. Defendantlnformation

. Violationlnformation

. Court lnformation

. FMS lnformation

X Yes D tlo N/A Rernarks:
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CHAPTER 8
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. BAC tesi results

21. Are cases not resultÍng in a conviction within 12
months after subr¡ission to the District Attorney
closed out after court verification of case status?

X Yes üwo ü rutn Renrarks:

22 Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

X Yes nruo I N/A Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed bv the Department?

X Yes ! trlo E ¡un Remarks:

24. Is the command reviewing the quarterly reports sent
by FMS related to the submission of CHp 73S forms
and case status identifying any deficiencies in the
submission and accountabilíty of the DUt Cost
Recovery Program?

X Yes DNo n ruln Remarks:

25. fs FMS reviewing the CHP 73S forms for
completeness of information and returning deficient

_ forms to the issuing command for corrections?
n ves nruo nvn Renrarks:
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